Group your tasks into time blocks, set your timer, and go! Then put
it away when the timer goes off, and move on to something for YOU
or another item. Or, use each box as a different time of day (early
morning, morning, after lunch, etc) and give yourself a container for
what you will plan to tackle when. And when the time is up, leave
the rest of the task for the next day, if possible!

HEE



